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GENERAL 

 
PLEASE FOLLOW THESE INSTRUCTIONS 
CAREFULLY.  PAPERS NOT MEETING THESE 
GUIDELINES MAY BE EXCLUDED FROM THE 
CONFERENCE PROCEEDINGS.  These instructions 
have been formatted in the manner in which you should 
prepare your manuscript, and you may use this Word 
document as a template; however this is not required.  
Please use this as an example.  For details or clarification, 
please contact the Publications Chair at 
Publications@ieee-pvsc.org.  
 

STYLE AND FORMAT 
 
There are two acceptable formats for page size: 8.5 x 11 
inch paper or A4.  The manuscript should be single-
spaced except for headings and subheadings. The 
preferred font is Arial 9 point (shown here), or as close a 
match as possible for best readability.  Avoid the use of 
serif fonts.  Right and Left hand justification should be 
used when available.  Bold should be used for the paper 
title and major headings. 
 
Use a two column format as illustrated by these 
instructions.  Each column is 3.25” (82.55 mm) wide with 
spacing of 0.25” (6.35 mm) between columns (total width 
is 6.75” or 171.4 mm).  Margins to be used include the 
following:  
For 8.5” x 11” format: top 1.0” (25.4 mm); side 0.875” (22.2 
mm) each; bottom 1.25” (31.75 mm). 
For A4 format: top 1.0” (25.4 mm); side 0.76” (19.3 mm) 
each; bottom 1.94” (49.3 mm). 
 
Do not include page numbers, headers or footers.  
Company logos should not be inserted into a header or 
footer.  YOUR MANUSCRIPT WILL BE REJECTED IF 
THERE ARE PAGE NUMBERS, HEADERS OR 
FOOTERS.  This is to allow IEEE to add their official 
footer information and allow for IEEE to determine page 
numbering if appropriate. 
 

TITLE BLOCK 
 
The title should appear in CAPITAL LETTERS in bold, 
Arial, 12-point type, centered across both columns without 
underlining.  Type the author’s name and affiliation in 
upper and lower case letters (Arial, 9-point type), centered 

below the title after a double-space.  The author’s name(s) 
and affiliation(s) are single spaced.  For multiple 
organizations, use superscripted numbers to identify the 
organization for each author and list the organizations 
after the author list.  NOTE each organization only needs 
to be listed once.   
 

ABSTRACT 
 
Position the word ABSTRACT (all upper case, 9 point 
type) 0.5” (12 mm) below the last line of the organization, 
centered in the left-hand column.  In this template, 
ABSTRACT will be placed where the heading GENERAL 
is placed.  A blank line should be inserted between the title 
and text of the abstract.  The abstract text is limited to 2.5” 
(63.5 mm).  An abstract section is required.  Begin the 
main text of the manuscript 0.39” (10 mm) below the end 
of the abstract. 

HEADINGS 
 
This document has been generated in accordance with the 
headings style.  Major headings should be in BOLD 
CAPITALS without underlining or numbering, 9-point type, 
centered over one column.   
 
Subheadings 
 
Subheadings should be lower case with initial capitals and 
bold.  Subheadings should start at the left-hand margin on 
separate lines. Sub subheadings are treated the same as 
subheadings.  A blank line should be placed both before 
and after each heading or subheading. 
 

EQUATIONS 
 
Equations are to be numbered consecutively throughout 
the paper.  The equation number, in parentheses, should 
be placed flush with the right-hand margin of the column.  
When possible, use an equation editor. 
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Leave a blank line before and after equations. 
 

ILLUSTRATIONS AND GRAPHICS 
 
Figures and Tables 
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The use of color in figures and photos is 
recommended.  Keep in mind that the proceedings will 
only be produced in electronic format (CD or DVD).  There 
will not be a hardbound version of the proceedings.  
Please consider the use of different line styles (dashes, 
dots, etc.) in plots to ensure clarity.  See example.  Please 
use jpg format for all images and compress the size. 
 
Figures and tables should be positioned within the text.  
Illustrations and graphics may be one- or two-columns 
wide and should include captions or titles, as in the 
examples below. 
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Figure 1 Example of readable plot using different 
colors and line styles for clarity. 

 
When possible, use a table editor or tabs to create tables.  
Please do NOT use spaces to align the columns of your 
table.  Also do NOT use the “columns” feature to create 
tables.  When possible the table data should be centered 
within a single column.  If there is not enough space left on 
the page to allow for your table, end your page and 
continue on the next page.  Figures are referred to in the 
text as (see Fig. 1). 
 

ACKNOWLEDGEMENT 
 
If you would like to include acknowledgement in your 
paper, please insert it at the end of the text and before the 
references.  

 
REFERENCES 

 
References are to be listed and numbered at the end of 
the paper.  The text should show them as [1].  Titles of 
journals and books should be written in Italic script.  If 
Italic is not available, titles may be bold.  Volumes 
numbers in references should be in bold.  A blank line 
should separate references in lists. 
 
Examples 
 
[1] M. Yamaguchi et al., “Minority-Carrier Injection 
Annealing of Electron Irradiation-Induced Defects in InP 

Solar Cells”, Appl. Phys. Lett. 44, 1984, pp. 432-434. 
 
[2] I. Weinberg, C.K. Swartz, and R.E. Hart, “Potential for 
Use of InP Solar Cells in the Space Radiation 
Environment”, Eighteenth IEEE PVSC, 1985, pp. 1722- 
1724. 
 

MANUSCRIPT LENGTH 
 
Oral and poster papers are limited to six (6) pages 
(including all figures) and 700kb file size; plenary and 
invited papers are also limited to six (6) pages (including 
all figures) and 700kb file size.  Manuscripts exceeding 
page limits will be truncated at the limit.  If authors wish 
to retain extra pages in a manuscript, a charge of $500 
per page, payable at the on-site registration desk, 
must be paid. 
 
Note that it is helpful to compress all figures and graphics 
to reduce the file size.  This can be done by converting all 
graphics to jpg image file format.  If using Word, use the 
Compress function under Format Picture. 
 
Manuscript Submission 
 
Manuscripts must be submitted electronically to the 
conference website (http://www.ieee-
pvsc.org/PVSC35/index.html).  Manuscripts must be 
submitted in either Microsoft Word or PDF format.  No 
hardcopy is required.  If you submit a Microsoft Word 
document, it will be converted to PDF format.  Be sure to 
download and view this PDF document to ensure proper 
conversion.  IF THE MANUSCRIPT IS NOT SUBMITTED 
BY THE JUNE 20, 2010 DEADLINE, PRESENTATION 
AND PUBLICATION WILL NOT BE PERMITTED.  In 
addition, no manuscript will be published without 
presentation at the conference.  PVSC FOLLOWS A 
STRICT NO PAPER-NO PODIUM AND NO PODIUM-NO 
PAPER RULE. 
 
Should you have any difficulty with the electronic 
submission process, please contact: 
 

SPLTrak 
E-mail: help@SPLTrak.com 

 
Copyright information 
 
The IEEE copyright form will be electronically submitted 
for this conference.  On the conference web site, follow 
the link in the manuscript submission area. 
 
Reprint information 
 
Reprints may be ordered by checking the appropriate box 
on the conference registration form.  The reprints will be 
mailed to you at the address listed on the registration form 
approximately 3 months after the conference. 
 

FINAL NOTES 
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Correction of papers after submission 
 
Correction of papers after submission is difficult.  
Therefore, take the time to ensure accuracy before 
submitting the manuscript. 
 
Advice and information 
 
Questions about the electronic submission process should 
be directed to: 
  

SPLTrak 
E-mail: help@SPLTrak.com 

 
Chairman’s statement 
 
The organizers have fully implemented an electronic 
abstract and manuscript submission process to make your 
participation simpler while improving timeliness and quality 
of the conference products.  Each author plays an 
important role in the overall quality of the Proceedings for 
this Conference.  I am sure you will take the time and 
effort to make your submission a quality one, and will 
comply with the instructions included here. 
 
Thank you in advance for your attention to manuscript 
details and for helping make this a successful conference. 
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