Evaluation Abstract Preparation Guidelines and Template for the 38th IEEE Photovoltaic Specialists Conference
Title in Bold, 12 Point Type
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2Affiliation 2, City, State, Country

GENERAL
These instructions have been formatted in the manner in which you should prepare your evaluation abstract, and you may use this Word document as a template; however this is not required.  Please use this as an example.  For details or clarification, please contact the Publications Chair at Publications@ieee-pvsc.org. 
STYLE AND FORMAT
There are two acceptable formats for page size: 8.5 x 11 inch paper or A4.  The evaluation abstract should be single-spaced except for headings and subheadings. The preferred font is Arial 9 point (shown here), or as close a match as possible for best readability.  Avoid the use of serif fonts.  Right and Left hand justification should be used when available.  Bold should be used for the paper title and major headings.
Use a two column format as illustrated by these instructions.  Each column is 3.25” (82.55 mm) wide with spacing of 0.25” (6.35 mm) between columns (total width is 6.75” or 171.4 mm).  Margins to be used include the following: 
For 8.5” x 11” format: top 1.0” (25.4 mm); side 0.875” (22.2 mm) each; bottom 1.25” (31.75 mm).  

For A4 format: top 1.0” (25.4 mm); side 0.76” (19.3 mm) each; bottom 1.94” (49.3 mm).

Do not include page numbers, headers or footers.  Company logos should not be inserted into a header or footer.  
TITLE BLOCK

The title should appear in bold, Arial, 12-point type, centered across both columns without underlining.  Type the author’s name and affiliation in upper and lower case letters (Arial, 9-point type), centered below the title after a double-space.  The author’s name(s) and affiliation(s) are single spaced.  For multiple organizations, use superscripted numbers to identify the organization for each author and list the organizations after the author list.  NOTE each organization only needs to be listed once.  
ABSTRACT
Position the word ABSTRACT (all upper case, 9 point type) 0.5” (12 mm) below the last line of the organization, centered in the left-hand column.  In this template, ABSTRACT will be placed where the heading GENERAL is placed.  A blank line should be inserted between the title and text of the abstract.  An abstract section with <300 words is required.  Begin the main text 0.39” (10 mm) below the end of the abstract.
HEADINGS

This document has been generated in accordance with the headings style.  Major headings should be in BOLD CAPITALS without underlining or numbering, 9-point type, centered over one column.  

Subheadings

Subheadings should be lower case with initial capitals and bold.  Subheadings should start at the left-hand margin on separate lines. Sub subheadings are treated the same as subheadings.  A blank line should be placed both before and after each heading or subheading.

EQUATIONS
Equations are to be numbered consecutively throughout the paper.  The equation number, in parentheses, should be placed flush with the right-hand margin of the column.  When possible, use an equation editor.
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Leave a blank line before and after equations.

ILLUSTRATIONS AND GRAPHICS
Figures and Tables

The use of color in figures and photos is recommended.  Please consider the use of different line styles (dashes, dots, etc.) in plots to ensure clarity.  See example.  Please use jpg format for all images and compress the size.
Figures and tables should be positioned within the text.  Illustrations and graphics may be one- or two-columns wide and should include captions or titles, as in the examples below.
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Figure 1 Example of readable plot using different colors and line styles for clarity.

When possible, use a table editor or tabs to create tables.  Please do NOT use spaces to align the columns of your table.  Also do NOT use the “columns” feature to create tables.  When possible the table data should be centered within a single column.  If there is not enough space left on the page to allow for your table, end your page and continue on the next page.  Figures are referred to in the text as (see Fig. 1).

REFERENCES

References are to be listed and numbered at the end of the paper.  The text should show them as [1].  Titles of journals and books should be written in Italic script.  If Italic is not available, titles may be bold.  Volumes numbers in references should be in bold.  A blank line should separate references in lists.  Web page reference should include the last access date of the material.
Examples
[1] M. Yamaguchi et al., “Minority-Carrier Injection

Annealing of Electron Irradiation-Induced Defects in InP

Solar Cells”, Appl. Phys. Lett. 44, 1984, pp. 432-434.

[2] I. Weinberg, C.K. Swartz, and R.E. Hart, “Potential for

Use of InP Solar Cells in the Space Radiation

Environment”, Eighteenth IEEE PVSC, 1985, pp. 1722-

1724.
[3] http://...., last access date DD/MM/YYYY

Evaluation Abstract Submission

Evaluation abstract must be submitted electronically in PDF format to the conference website (http://www.ieee-pvsc.org/PVSC38/).  
_1355559091.unknown

